


¾Understanding the Process: Rule C-1

¾Filling out the TCC Application

¾The Divisionõs Review Process

¾Tips 



¾ 1. A valid Deed of Conservation Easement must be recorded before a claim can be 
submitted and a tax credit certificate issued. 

¾ 2. A claim for a tax credit certificate must include the following: 
Åa. a signed and completed form entitled: ñApplication for a Conservation        
Easement Tax Credit Certificate,ò approved by the Division of Real Estate; 

Åb. a signed and completed form entitled: ñAffidavit for Conservation Easement   
Appraisals,ò approved by the Colorado Board of Real Estate Appraisers; and 

Å c. a copy of the Recorded Deed of Conservation Easement. 

¾ 3. A taxpayer who submits a claim for a tax credit certificate to the Division of Real 
Estate shall pay the Division a fee as prescribed by the Division. 

¾ 4. An alternative document may be substituted for the copy of the recorded Deed of 
Conservation Easement as evidence a conservation easement was conveyed. The 
alternative document must originate from the county or counties in which the 
conservation easement was recorded and disclose the following: 
Å a. the reception number; 
Å b. a description of the property; 
Å c. the date and time which the easement was recorded; and 
Å d. the name of the grantor and grantee. 



¾ 5. A claim for a tax credit certificate is deemed received by the Division of 
Real Estate for purposes of section 39-22-522 (2.5), C.R.S. when the 
application and all other required documents are signed and initialed, 
properly filled out, and date-stamped by the Division of Real Estate upon 
receipt. The Division of Real Estate is not responsible for any claims not 
received. Only after the claim is deemed to be received will the claim be 
applied towards the twenty-six million dollar limit for the applicable year.

¾ 6. The taxpayer must sign, understand, and adhere to all disclosures listed 
in part three of the form entitled: ñApplication for a Conservation Easement 
Tax Credit Certificate,ò in the form approved by the Division of Real Estate at 
the time the claim is made. 

¾ 7. After the tax credit certificate has been issued, the Department of 
Revenue has the authority to determine if the conservation easement tax 
credit does not comply with statutory and regulatory requirements. The 
Division of Real Estate is not responsible should the Department of Revenue 
determine a conservation easement tax credit does not comply with 
statutory and regulatory requirements. 



¾ 8. A claim for a tax credit certificate is ineligible to receive a tax credit certificate and shall not be 
applied towards the twenty-six million dollar limit for the applicable year if it is based on a 
conservation easement donation where: 

Å a. The appraiser associated with the claim does not hold a valid license as a certified general 
appraiser or fails to meet all of the education and experience requirements established in 
accordance with section 12-61-719 (7), C.R.S.; or 

Å b. The conservation easement holder is not certified by the Division of Real Estate at the time 
of the donation or fails to comply with section 24-33-112, C.R.S. 

¾ 9. A tax credit certificate may not be used to claim an income tax credit with the Department of 
Revenue prior to the year for which the tax credit certificate is issued by the Division of Real 
Estate. 

¾ 10. If more than one claim is submitted to the Division of Real Estate on the same day, the tax 
credit certificates with respect to those claims will be issued in the order that conservation 
easement donations were first recorded with the appropriate county or counties. 

¾ 11. In the event a portion of a claim does not qualify under the aggregate limit of twenty-six million 
dollars for 2011 or 2012, a second certificate will be issued for the remaining tax credit amount for 
the subsequent year. 



¾ 12. In the event a tax credit certificate has been issued for a 
conservation easement donation and the donation value increases 
pursuant to a revised appraisal, the taxpayer may submit a second 
claim to the Division of Real Estate for the increased amount. A 
second claim must be submitted to the Division of Real Estate in 
accordance with this rule and will be assigned a tax credit 
certificate in the order received among all other claims submitted 
to the Division of Real Estate. A second tax credit certificate for a 
second claim may be issued for a different year. 

¾ 13. The Division of Real Estate may consult with the taxpayer, a 
taxpayerôs authorized representative, the conservation easement 
holder, appraiser, the Conservation Easement Oversight 
Commission and the Department of Revenue regarding a claim for 
a tax credit certificate. 
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¾ Application is received, reviewed and deemed to be submitted.

¾ DRE will call the contact person and confirm the application was received and the 
information on the application is correct.

Tip: Be looking for this call.  If you do not receive notice from the Division something 
could be wrong. 

¾ If information is missing or incomplete the DRE will not deem the application 
submitted and will not assign the application a certificate until the issue is resolved by 
the applicant. 

¾ Information is entered into a database, and double-checked by DRE staff.

¾ All applications received in a 5 day work week will be reconciled 10 days later 
(Mondays):

¾ Tax Credit Certificates will be assigned and issued to the applicant. 



Mon 11/15      Tues 11/16     Wed 11/17     Thurs. 11/18     Friday 11/19
Anne E. Jons LLC              Howdy Ranch                 Durango Vistas 

(incomplete)

Mon 11/22      Tues 11/23     Wed 11/24     Thurs. 11/25     Friday 11/26
Abbeyôs Farm                    Durango Vistas 

(deemed submitted)

Mon 11/29 é éFriday 12/3
Reconcile

Anne E. TCC-2010-001  

Jons LLC TCC-2010-002

Howdy Ranch TCC-2010-003

Balance Announcement:

As of 11/19 the total amount of TCC is $600,000 .    The available balance is $25.4 million.

Mon 12/6 é     éFriday 12/10
Reconcile

Abbeyôs Farm TCC-2010-004  

Durango Vistas TCC-2010-005

Balance Announcement:

As of 11/26 the total amount of TCC is $1,000,000.    The available balance is $25. million.
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¾ If you are using a broker to sell the tax credit list them as the Contact Person in line 

#12. 

¾ Make sure the application is complete, signed and all the accompanying 

documentation is there. Failure to do so will delay your TCC.  

¾ Send you application certified mail. (Fax and email is not allowed).

¾ Be looking for the Divisionôs notification a few days after you submit your application. 

¾ Even though there is a 10 day delay in the reporting, make sure you check the 

balance announcements. 

¾ Land Trusts, submit your Form 1299 ASAP!!!

¾ Understand the Department of Revenueôs new regulations concerning the TCC 

To see the proposed regulation go to DORôs website. (ñProposed Tax Regulation: Reg. 39-22-522ò) 



Hollis Glenn
(303) 894 - 2317

hollis.glenn@dora.state.co.us

Division of Real Estate
Conservation Easement Program

1560 Broadway, Suite 925
Denver, CO 80202

http://www.dora.state.co.us/real
-estate/Conservation.htm


